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	Sample Delivery Protocol 
for the 
"assisted service"
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	[bookmark: Text34]Identification Number:      



General information on the user:
	Institute/Department/Clinic:
	     
[bookmark: Text7][bookmark: Text1]

	Working group:
	[bookmark: Text2]     

	(Title) First name and surename:
	[bookmark: Text4]     

	E-Mail:
	[bookmark: Text5]     

	Telephone number:
	[bookmark: Text6]     

	Room:
	[bookmark: Text8]     



Information on the samples:
[bookmark: Text37]Which samples are involved?	     

[bookmark: Kontrollkästchen10][bookmark: Kontrollkästchen9]Safety level S2?		Yes|_|		No|_|

[bookmark: Kontrollkästchen11][bookmark: Kontrollkästchen12][bookmark: Text36]Sample type:		tissue|_|	Cell culture|_|		Other     

Are the samples fixed?	Yes|_|		No|_|
[bookmark: Kontrollkästchen15]If yes, according to the EMMACF standard (tissue: 2.5% GA+4% FA for 3h, RT)?	|_|
[bookmark: Text35]If no, please specify deviation (concentration/duration/buffer):      
Were the samples washed afterwards?	Yes|_|		No|_|

	Please specify: 
· Relevant preparation and treatment details, antibodies/isotypes etc.
· In which buffer are the samples stored? 
· At what temperature should the samples be stored after delivery/transfer?
· If necessary, specify any deviations from the standard protocols, e.g. buffers or times.

	     




How should the samples be prepared?

Conventional: 					Hybrid (HPF / freeze substitution):
[bookmark: Kontrollkästchen5]Standard-EMMA:	|_|			User1-protocol:	: 	|_|
[bookmark: Kontrollkästchen2][bookmark: Kontrollkästchen6]3-fold protocol:		|_|			PLT-protocol:		|_|
[bookmark: Kontrollkästchen3]4-fold protocol:		|_|				
[bookmark: Kontrollkästchen4]5-fold protocol:		|_|

Other procedures:				Others:
[bookmark: Kontrollkästchen7][bookmark: Text26]Immuno-Gold:			|_|		     
[bookmark: Kontrollkästchen8][bookmark: Text27]Immunohistochemistry:		|_|		     


	#
	Sample identification/description:

	1
	[bookmark: Text16]     

	2
	[bookmark: Text17]     

	3
	[bookmark: Text18]     

	4
	[bookmark: Text19]     

	5
	[bookmark: Text20]     

	6
	[bookmark: Text21]     

	7
	[bookmark: Text22]     

	8
	[bookmark: Text23]     



Notes:
· The samples and protocols, as well as the sample handover, are agreed in advance with the EMMACF-staff. A maximum of 8 samples are accepted and processed at one time!
· Contact: 
· Dr. Jacqueline Heinen-Weiler: Jacqueline.Heinen-Weiler@rub.de; Tel.: +49 234 32-15654
· The handover is acknowledged at the end of this protocol.
· IMPORTANT: If the previously agreed arrangements are not adhered to and in the absence of communication, EMMACF-staff may refuse to accept the sample. The working group or user is responsible for any loss or damage of samples. EMMACF accepts no liability for any storage of the samples.
· If required, the appropriate fixation solution or other specific EM preparation equipment can be handed out.
· The secondary antibodies are provided by the EMMACF.
· Internally, the samples are labelled with numbers according to the list provided to facilitate processing. 
· The exact identification of the samples is done via the working group, the user, the year and an identification number.
· If not stated or agreed otherwise, the samples are destroyed after the measurements.

Acknowledgement of the sample transfer:

[bookmark: Text30][bookmark: Text31][bookmark: Text32]     		     						     
––––––––––	–––––––––––––––––––––––––––––––		––––––––––––––––––––––––––––––
Place / Date	Surname, First Name (EMMACF-staff)	Surname, First Name (User)


Conclusion:
	Other comments / deviations in sample processing and result, if applicable 
(to be completed by EMMACF-staff):
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